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STBB

KEYNOTE page number “‘section number
72 HOUR CLAUSE 19,53 (19)"5.3 Information bar graph 5,12 (5)1.4.3
Frequency bar graph 513 (5)1.4.3
BAROMETER of trends in real estate 14,9 (14)1.441
BEACONS 16,28 (16) 3.3.2
ACCOUNTABLE See FICA BODY CORPORATE (see SECTIONAL
INSTITUTIONS TITLE)
ADDENDUM to agreement of sale 19,51 (19)75.3 BONAFIDE OFFER 12,25 (12)2.4.11
ADJUSTING to changing market 19,64 (19) 6.4 BOND/MORTGAGE Aggregators 1241 (12)3.4
BOND
ADVERTISING 19.6,19.11 (19)11,1.5.2 © Aoplicati 19.40 (12) 3.3
. pplication process . .
Covert advertising 19,11 (19)1.6.2 (and buyer interview at
ADVERTISING PLAN 19.13,19.19 (19) 1.6,2.3.6 attorney)
AFTER-SALES SERVICE 19.562,19.12, (19) 5.22, Bonds and NCA 21,7 (21)1.4.3
19.19,19.51 1.5.4, 2'3'6’ Bond on vacant land 12,39 (12) 3.2
section & Bond t 12,27 (12) 2.41.4
) ) ond repayment - , 4.1,
Q\C\TFN/\T\ON OF LAND 16.10 (16) 1.3.7 income required
Bond t - 21,14 1) 2.
ALIENATION of sectional title unit 19.49,16.11 (19) 4.6, fa(lrgor;epaymen ' @na2
(16)1.4.2.2
Bond t- 12.26 -12.27 12)2.4.1.4
AMENDMENT/ of agreement of sale 19.33,1951 |  (19)210.2, olelmoaymen a2
VARIATION 4.2
Consumer over- 21,16 (21) 2.31
Counter-offer 19,33 (19) 2.10.2 indebted, establishing
ANALYSIS Break even analysis 13,12 (13)1.8 Differentiation from 911 9
Risk 22,8 -22 stocks/stocks and
Variance analysis 13,11 (13) 1.7 bonds/stock exchange
General - mortgage 21.5,21.4,9.11 (21)1.214,
TEP 14 .
EWOT 1422 1242);2 bond @182
' (14) 29. Grant, letters of grant
Competitor analysis 14,42 (14) 2.9.5 (see CONDITIONS)
APPRECIATION Appreciation and 9,16 (9)2.31 Jointly and severally 2110 2115
depreciation bound
Calculation with 9.32 © Maximum bond 12,27 (12)2.4.1.4
monthly repayment Appendix 2 calculation and net
table surplus income
APPROXIMATION/ 9.13-9.14 (922 Originators 12.38,12.41 (12) 3.2,3.3
ESTIMATION (See also MORTGAGE
AREA Amount of ground 8.12-8.14 (815 ORIGINATOR)
space Pre-approval, 21.5,23.7, (21)1.2,1.5,
Floor area ratio 8,14 (8)1.5.6 pre-agreement 21.9,2317, (23)1.3.2,
Perimeter and area 8,17 (8)1.7 23.23-23.24 1323’ :234222‘
N \\/. _ ’ i
AR\TH\{\ET\C 1EAN General 5.15-5.16 (5)1.5.4 Process (bond and 234 | (23) Section 1
ASSESS marketing activities (19)6.2.1.2 transfer process)
property portfolio 19,64 (19)6.4 Estate agent 21.5, footnote (21)
ASSURANCE (See INSTRUMENTS) influences bond footnote 1
ATTORNEYS and persons 14,64 (14)4.2.2.3 Income required for 12,27 (12)2.4.1.4
employed by attorneys bond repayment
AVERAGE 515 (5)1.5.2 As security risk 21,15 (21)2.3
Mortgage bond v loan 21,11 2117
Content and terms 21.8,21.10 @115
Banks' conditions in 21.9-21.10 2115
mortgage bond
BALANCE SHEET 13,05 (13) 4.3 Com?(?und interest 9,19 (9)2.4.3
BAR GRAPH General (See also 313,512, | (3)1.6.6,(5) Conditions (standard) 21,11 (21) 16
GRAPHS) 7.10 1.4.3,(7) 711 Documents drafted, 23,18 (23) 2.4
required
Commercial Law | Conveyancing | Development Law | Labour Law Estates | Family Law | Litigation | Personal Injuries & Third Party Claims

Cape Town
Blouberg
Claremont

T: 021406 9100
T: 0215214000
T:021673 4700

Hermanus

Helderberg T: 021850 6400
T: 028753 0033
Noordhoek T:021784 1580

Tyger Valley T: 0219433800
Bedfordview T: 011453 0577
T: 012 0011546

Centurion

Fourways
Illovo

T:010 001 2632
T: 011219 6200
East London T:0437211234



STBB

BOND AGGREGATOR
BOND ORIGINATOR

BREACH (See also
CONTRACT)

BREAK EVEN ANALYSIS

BREAK EVEN SALES
LEVEL

BUDGET

Commercial Law | Conveyancing |

The

Firm

Features of mortgage
bond

Mortgagor, rights and
obligations

Mortgagee, rights and
obligations

Notarial bond

Qualifying purchaser
with regard to the
payment of the bond

Quotation

Registration of bond,
registration process

Repayment

Risks with this form of
security

Supporting
documents required
by bank

Types of bonds - FNB/
ABSA

Valuation of mortgage
bond to be granted

See MORTGAGE
ORIGINATOR

Breach Notice -Lease

Breach -Sale
agreement

Breach clause

Breach clause offer to
purchase

Breach notice - lease
Definition

Definition
Purpose

Different kinds - oper-
ational, capital, incre-
mental, zero-based

Sales and income
budget

Capital Budget
Incremental budgeting
Operational budget
Zero-based budgeting
Budget Cycle
Adjusting for inflation
Forecasting

Variance analysis

Variable costs, fixed
costs

Big Small

21,6

21.6,21.7

21,7

21.11
footnote

12,26

21.9,23.7,
23.17

23.5,23.8,
23.17

12,27
21,15

23,6

21,6

21,12

12,41

16.22,19.52

16.13,19.52

16.14-16.52
19,62

16,23
13,12
13,13

13,4
13,5
13.6-13.7

13,5

13.5,13.7
13,7
13,6
137
138
13,6

13.5-13.6,
13.13

13.10-13.12
13,6

Development Law |

(21)1.3

@2Nn14

-21

21
footnote 10

(12)2.41.4

(21)1.5,(23)
1.3.1,2.41

(23)1.2,1.5,
2.4

(12) 2.4,1.4
(21) 2.3

(23)1.3

(21)1.3

(21)2.2

(12) 3.4

(16) 2.3.7,
(19) 5.2

(16) 1.6,
(19) 5.2.1

(6)1.6.1
(19) 5.2.1

(16) 2.3.7.2
(13)1.8
(13)1.8

(13)1.2
(13)1.3
(13)1.4

(13)1.2

(13)1.2,1.4.2
(13)1.4.3
(13)1.41
(13)1.4.4
(13)1.5
(13)1.41
(13)1.2,1.9

(13)1.7,1.8
(13)1.41

Labour Law

Estates |

BUILDING CONTRAC
TORS

BUILDING LOAN

BUSINESS PLAN

BUSINESS RELATION-
SHIP
BUYERS MARKET

BUYING PROPERTY AS
INDIVIDUAL/ENTITY

BUYER

Personal (see FINAN-
CIAL PLANNING)

(See also VACANT
LAND)

Document required

Purpose and
overview/what is it?

Steps in creating a
business plan

See also self-
assessment Q and A
Definition

Buyers market

See PURCHASER

13.16-13.17

14,66

21.20.

21.20
13,23

13.24-13.25

13,26

17,17

147
3,12

(13)2.3

(14)4.2.4

(21)3.3

(21)3.3
(13) 4.2

(13) 4.3

(13)4.4

17 (2.2.1)

(14)2.3
(3)1.5

CGT/CAPITAL GAINS TAX

CANVASSING
(PROSPECTING)

CAPACITY (Contractual)

CAPACITY AND VOLUME
CAPITAL BUDGET
CAPITAL GAINS TAX

Family Law |

Litigation |

Natural person,
definition

Annual exclusions
General

Relief for individuals
Steps to follow

Steps to determine
CGT

Time-based
apportionment
method (TAB)

CGT payable by seller
- calculation

Who is liable

Taxable capital
gain - calculation

General

Assessing property
portfolio, new products

Canvassing Plan

Factors to take into
account/saleable stock

Presentation folder
Report

(See CONTRACTUAL
CAPACITY)

General

12,9

12,12
9,29
13,21
12.10
13.20

12,1

12.9-12.10

12.10
12,12

19.9,19.17-
19.18,19.62,
19.64

19,64

19,19
19,18

19,18
19,62

8,14
13,7

9.29,12.9,
13.20

(12)1.4.2.3

(12)1.4.2.41
(9)45.4
(13) 3.5
(12)1.4.2.41
(13) 3.5

(12)1.4.2.41

(12)1.4.2

(12)1.4.2.3
(12)1.4.2.41

(19)1.5,2.2,
6.2.1.1,6.4

(19)6.4

(19) 2.3.6
(19)2.35

(19)2.3.2
(19) 6.2.1.1

(8)1.6
(13)1.4.2

(19) 4.5.4,
(12) 1.4.2,
(13)3.5

Personal Injuries & Third Party Claims

Cape Town
Blouberg
Claremont

T: 021406 9100
T: 0215214000
T:021673 4700

Hermanus

Helderberg T: 021850 6400
T: 028753 0033
Noordhoek T:021784 1580

Tyger Valley T: 0219433800
Bedfordview T: 011453 0577
T: 012 0011546

Centurion

Fourways
Illovo

T:010 001 2632
T: 011219 6200
East London T:0437211234



STBB

CAREER MANAGEMENT
CASH FLOW FORECAST
CASH FLOW STATEMENT

CHECKLIST FOR
AGENTS

CLOSE CORPORATIONS

CMA

CODE OF CONDUCT

CODE OF CONDUCT
CODE OF ETHICS

COMMAND ECONOMY

COMMERCIAL,
ADVERTISING MEDIA

Commercial Law | Conveyancing |

The

Firm

Definition
Cash flow and income
statement

Checklist for loan
applications

Sellers (See also
CONTRACTUAL
CAPACITY)

CMA pricing

Fidelity Fund
Certificate, FFC (See
also ESTATE AGENCY
AFFAIRS ACT)

Estate agent
influences bond

Inform seller or
purchaser that offer
received (reg 5.7)

Code of conduct iro
intern - see ESTATE
AGENT Intern)

Confidentiality

Mandate (sole
mandate, see also
MANDATE)

Obtaining a mandate
(reg 3)

No discrimination/
needs of diverse
clients

Non-compliance

Objective
Penalties

Protect public interest,
interest of client

Purpose and overview,
history

Regulations 1-11
discussed

Trust fund

Mortgage originators

General, see also
CODE OF CONDUCT

Estate agent
obligations

Ethical best practice
benchmarks

Ethical dilemmas (See
also ESTATE AGENT)

Core values real estate

Big Small

18,13
13,13
13,25

19.55

12,31

16,31

19.27

19.28

14.54,16.41,
201

21.5, footnote

12,25

20,38
20.14,14.67
footnote

19,29

14.6,20.13

20.27,
20.28-20.29

20,6
14.58,20.27
20,13

20,12

20.12 - 20.22

14.54,20.21

20,23
20.6 - 20.11

20,8

20,34

20.35,20.39

20,36
14,28
19,11

Development Law |

(18) 2.2
(13)1.9
(13)4.3

(19)5.4.4

(12) 2.5

(16) 3.4.1

(19)2.6.3

(19) 2.6

(14)3.3.7,
(16), (20)

(21) footnote

19) 2.7

412

(14)3.3.4

(20) 2.1
(20)2.3
(14) 3.3.6,
(20)2.3.9

(20) 2.4
(20)1.2

(20)1.34

(20) 4.2

(20) 4.3

(20)44
(14)2.7.2
(19)15.2

Labour Law

Estates |

COMMISSION

COMPANIES

COMPARATIVE MARKET
ANALYSIS

COMPARING

COMPETITIVE
ENVIRONMENT

COMPETITOR ANALYSIS
COMPLIANCE OFFICER
COMPOUND INTEREST
CONDITIONS

CONSUMER RIGHTS

CONTRACT/ SALE
AGREEMENT/ DEED
OF SALE

Family Law |

Litigation |

Rate

Estate Agency Affairs
Act - provisions

Code of Conduct

(See also CONTRAC-
TUAL CAPACITY)

As purchaser

sales of homes

STEP Analysis /
external factors

example of STEP
analysis

(See also FICA)

See INTEREST
General

Resolutive conditions

Suspensive conditions

Restrictive conditions
of title

Management of con-
ditions in agreement/
letters of grant

Banks' conditions in
mortgage bond

In terms of NCA

Protection given in
terms of FAIS

Agreement of sale

Amendments,
variation, rectification,
cancellation

Amendments
Categories

Conditions (See also
CONDITIONS)
Breach/termination
of contract (see also
Termination' below)
Cancellation
Categories of
agreement of sale
Conditions
suspensive/resolutive
(see CONDITIONS)

Consensus

Contract terminates
when fulfilled

Damage to property,
clause re risk of

16,15
16,43

20.20
16.30,19.34

16,34
19,27

19,27
14,32

14,34

14,42
17,15

19,63
16.12,19.53

12.38 (foot-
note 54),
16.12

14.69 foot-
note

16,12

21.9-21.10

12,17
15,7

19,33

19.33,19.51

19,33
16,36
16.12,19.53

16.13,16.14

16,13
16,36

16.6,15.16

16,14

19,59

(16) 2.2
(16) 4.4.1

(20)2.3.5

(16) 3.4.1.2,
(19) 2.10.3.1

(16)3.4.2
(19)2.6.3

(19)2.6.1
(14) 2.91

(14) 2.9

(14) 2.95
17)1.5

(19)5.3

(16)1.5,2.8.2,
(19)5.3

(12) footnote
54,
(16) 1.5.2.3.1

(14) footnote
105

(16) 1.6.2.3.3

215

a7
(15) 1.4

(19) 2.10.1

(19) 2.10.2,
5.2.1

(19) 2.10.2
(16) 3.5

(16)1.5.2.3,
(19)5.3

(16) 1.6

(16)1.6.1
(16) 3.5

(16) 1.3.1,
(15) 3.13

(16)1.6.2

(19)6.5.2.2
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CONTRACT LAW

CONTRACTUAL
CAPACITY

Commercial Law | Conveyancing |

Big Small

Agreement effective
from offer acceptance

Essential terms (see
also 'Formalities'
below)

Express and implied
terms

Formalities for valid
contract

Fulfillment
Insolvency
Lapsing of offer

Material terms (see
also 'Formalities'
above)

Minors
Misrepresentation
Mental incapacity
Offer and acceptance

Principles of contract
law, valid contract

Right of First Refusal

Sales contract / valid
contract / consensus

Shareblock (see also
SHAREBLOCK)

Specific performance
Terms

Termination

Valid agreement
of sale / legal
requirements

Principles (See also
CONTRACT)

Natural person -
seller, purchaser

Marriage (See also
'‘Natural person' above
and MARRIAGE))

Companies - seller,
purchaser

Close corporations
- seller, purchaser
Clubs, foundations,
bodies corporate -
seller, purchaser
Deceased estates
(seller)
Drunk/intoxication/
alcohol

Foreigners -
purchasers, seller

Insolvency

16,7

16,11

16,13

16.10,16.11,
16.6

16,14

16,8

16,8
16.11-16.12

16,8
16,6
16,8
16,7
16,6

19,55

15.16,16.6,
16.15

16.17 - 16.18

16,13

16.12,16.11,
19.54

9.13,16.13,
19.32

19.54,16.6,
16.11

16,6

16.8,16.29,
16.34,14.58
and
footnote;’

16.30

16.30, 16.34,
19.34

16.31,16.35,
19.34

16.34,16.36

16,32

16,8

16.36, 16.44,
14.58
footnote

16,8

Development Law |

(16)1.3.2

(16) 1.5.2.1

(16)1.6.2.3.4

(16) 1.3

(16)1.6.2
(16) 1.3.5.4
(16) 1.3.3
(16)1.6.2

(16) 1.3.6.5
(16)1.3.1
(16) 1.3.5.1
(16) 1.3.2
(16) 1.3

(19)5.4.3

(15),
(16) 1.3.1.2.1

(16)2.2.2.4

(16) 1.6.1

(16) 1.6.2.2,
1.5.21,
(19)5.4.1.2

(9)2.2,(16)
1.6,(19) 2.9.2

(19)5.4.1.,
(16)1.3,1.5
(16) 1.1

(16) 1.3,3.4,
3.4.2,(14)

(16) 3.4.1.1

(16) 3.4.1.2,
(19) 2.10.3.1

(16) 3.4.1.3,
(19) 2.10.3.1

(16) 3.4.1.7,

3.4.2.6
(16) 3.4.1.5
(16)1.3.6.2

(16) 1.3.5.2

(16) 3.4.2.1

Labour Law

CONTRIBUTION PER
SALE

CONVERSION

CONVEYANCING (See
also TRANSFER)

COOLING-OFF RIGHT
COST

COST-BASED PRICING
COUNTER OFFER
COVERAGE

Estates | Family Law |

Joint ownership
(See also JOINT
OWNERSHIP)

Mental incapacity
Minors

Partnerships - seller,
purchaser, partner
married in community

Trusts - seller,
purchaser

Conversion table for
length

Process
Conveyancing fees

Conveyancer's fees
and additional costs

Documents prepared

Bond registration
process

Flowchart of
conveyancing process

Total cost of ownership
of imm property
Single title, sectional
title, freehold, cluster,
shareblock,vacantland

Cost for lessee's
account

Cost of lease
Cost of ownership
Cost and inflation

Cost paid by
purchaser

Common law &
contractual incidence
of maintenance of
property & other costs

Conveyancer's fees
and additional costs
Marginal cost
Variable cost

Cost of registration

process (transfer and
bond)

Purchaser's guide to
costs - single title &
sectional title

14.59,19.35

16,8
16.34,16.8

16.33,16.35,
19.35

16.31-32,
16.35,19.35

13,13

85

19,58

12,43

12.42,16.28

14.58 foot-
note, 19.58,
19.52

23.5-283.6,
23.9 - 23.10,
23.17

23,17

19,32

12.19,12.21,
9.21

12.20 -12.21

12,22

12,22
12,19
14,21
12.29,12.29

12,23

12.43 -12.50,
23.9-23.11

9,22
9,22

23.9 - 2311,
12.43-12.50

12.27 -12.28,
16.29,23.12 -
23.13

19,25
19,33
16,27

(14) 83.5.6

(16)1.3.6.1
(16) 1.3.56.5

(16) 3.4.1.6,
(19) 2.10.3.3

(16) 3.4.14,
(19) 2.10.3.3

(13)1.8
(8)1.2.2
(19)6.5

(12)
Appendix A

(12) 3.5,
(16) 3.3.3

(14) ft 95, (19)

(23)1.2,1.5,
2.4

(23)2.31

(19)2.9.3
(12)2.2

(12)2.21

(12)2.2.2

(12)2.2.2
(12)2.2
(14)2.4.2
(12) 2.5

(12)2.3

(12) App A,
(23)1.6

(9)38.3
(9)3.2

(12) App A,
(23)1.6,
(12) 2.4.1.4

(16) 3.3.6,
(23)1.6

(19) 2.6
(19) 2.10.2
(16) 3.3
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COVERT ADVERTISING 19,11 (19)1.6.2 Over-diversification
N (See OVER-
PA's . 14) 2.9.5.1
e oL pBL epix 122; (14)2.9.5 DIVERSIFICATION)
CPI, PPI, CPIX CPI,PPI,C ; (14)2.951 Diversification - too 22,11
CREDIT Cheap credit 9,25 (9)4.3 much
5 C's of credit 21,15 (21)2.2 Risks 227
See also NCA
CULTURAL DIVERSITY 14,5 1412
CULTURAL LEVEL (See Inter-cultural levels 1,12 (11.9
also SOCIO-CULTURAL )
CURRENCY 9,24 (9)4.2 EAAB Who need not register | 14.65,16.42 (14) 4.2.4,
CURVILINEAR 16,28 (16) 3.3.3 with EAAB (16) 4.4
BOUNDARIES Functions of Board - 14,52 (14)3.33
Sanctions EAAB may 14,52 (14)4.2.4
impose
Penalties 14,54 (14) 3.3.5
ECONOMIC VARIABLES Cause and effect 14,22 (14)2.4.4
DEED OF SALE See CONTRACT between economic
DEED OF TRANSFER 16,28 (16)3.3.4 variables
. N ) ECONOMY Differences between 14,29 (14) 2.7.2
DEEDS OFFICE Functions 14,69 (14) 4.5 market and command
Preparation of deeds 16,28 (16) 3.3.4 economy
Documents to be 16.29,19.58 (16) 3.3.5, SA economy/real 9,9 (9)1.2.2
lodged (19)5.51 estate
General, process in 23.19,23.21 (23) 3.1 ELASTICITY Price elasticity of 14,19 (14) 2.3.3.2
deeds office demand and supply
DEEDS REGISTRIES ACT ~ (See also LAND USE 14.56,16.28, (14) 3.4.2,fn Elasticity/ 14,19 (14) 2.3.3.2
and DEEDS OFFICE) 14.50 foot- 55,4.5, responsiveness
note, 11‘1‘1-75% (16)3.3.2 ELECTRICAL COMPLI- 1959 | (19)5.5.2.1
’ ANCE CERTIFICATE
Documents to lodge in 1629 (16)3.35 ENVIRONMENT Political 14,27 (14) 27
deeds office . 432 59
DEFECTS Voetstoots clause 19,32 (19)2.9.4 gr?;yr;?st;hve (STEP 14, (42
List of defects. 16.21,19.25 (19) 2.5.1 .
’ ’ ’ Environmental Impact 14,65 14)4.2.4
sources of defects 19.32 assessment
Patent defect 19,32 (19)2.9.4 Environmental 14,65 (14)4.2.4
Latent defect 19,33 (19) 2.9.4 specialists
DELAYS IN PROCESS Financial impact of 23,14 (23)1.7 Technological 14,31 (14)2.8
delays (globalization)
DEMAND 14,17 (14) 2.3 Property boom has 7,12 (7)71.3
Demand Curve 14,17 (14)2.3 environmental costs
Demand Pull Inflation 14,21 (14)2.4.2 ESCALATION Of property values 13,11 (13) 1.7
Demand for real estate 1419 (14)2.311 ESSENTIAL TERMS Contracts (See also 16,11 (16) 1.5.2.1
§ S ] CONTRACT)
DEMOGRAPHICS General 14.5-1413 (14)1.2,1.3
) ESTATE AGENCY General. See also 14.52,16.40, (14) 3.3.3, ft
Demographic trends 14,6 (1913 AFFAIRS ACT ESTATE AGENT and 16.42,14.50 55,4.2.2,
DENSITY 16,27 (16) 3.2.4.3 CODE OF CONDUCT footnote, (16) 4.2,4.4
DEPRECIATION Appreciation and 9.16,9.32 (9) 2.3.1, 14.62
Depreciation. See App A Commission (see also 16,43 (16) 4.4.2
APPRECIATION COMMISSION)
DEVELOPER 14,65 (14)4.2.4 Cease operating 16,43 (16) 4.4.3
and sectional title 19,48 (19) 4.4 (estate agent)
property Disqualification/ with- 14.58,16.41 (14)4.2.2.1,
DIAGRAM 3.14,16.28 (3)1.6.7 drawal of certificate (16) 4.2.3
N N . . . Duties on agent - see
DISCLOSURE sectional title unit sale 19,49 (19) 4.6
agreement ESTATE AGENT
. . Fidelity Fund 14.54,16.41 (14)3.3.7,
\ |
DIVERSIFICATION General 22.7,22.9 Certificate, FFC (16)4.2.3
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STBB::

ESTATE AGENT

Commercial Law | Conveyancing |

Big Small

Functions of Board
Penalties
Sanctions

Trust funds

Who need not register
with EAAB

Agricultural

Agent can no longer
operate if.. /
disqualified, sanction,
penalty (See also
CODE OF CONDUCT)

Administering a lease

Attorneys as estate
agents

Commercial and
industrial

Categories/types

Cease operating,
obliged to

Checklist
Definition
Director, members

of company, close
corporation

Disqualification/ with-
drawal of certificate

Duties imposed by
Estate Agency Affairs
Act

Duty to disclose
Estate agency services

Estate agent
influences bond

Ethical dilemmas
Fiduciary relationship

Fidelity Fund
Certificate, FFC

Interns

Inverse rate

Key factors when
dealing with public
Listing, how to obtain
listing

Mandate - estate
agent duties to
mandator
Non-principal estate
agent
Negotiating/closing
sale

Negotiating strategies

14.52,16.42

16.42,14.53

14.53,16.43

14,54
14,65

14,62
14.53,16.43

19,43
14,64

14,62
16.41,14.62,
14.61
16.43,14.53

19,55

16,4
14.63,16.41
14.58,16.41
16,42
20.16,20.18

14,63
21,5

20,35
19,6
14.54,16.41

14.64,16.40

9,27
19,17

19,9

19,6

14.63,16.42

19,33

19,36

Development Law |

(14)3.3.3,
(16) 4.3

(16) 4.4.9,
(19)3.3.4

(14)3.3.4,
(16)4.4.4

(14)3.3.6
(14)4.2.4

(14)4.21.3

(14) 3.3.4,
(16) 4.4.3

(19) 3.5
(14)4.2.2.3

(14)4.21.2

(16) 4.2.2.1,
(14) 4.2

(16) 4.4.3

(19)5.4.4
(16) 1.1
(16) 4.2.2.2

(14) 3.3.4,
(16) 4.2.3

(16) 4.4

(20) 2.3.4,5.7
(14)4.2.21
(21 1.2

(20) 4.3
1911

(14)3.3.7,
(16) 4.2.3

(14) 4.2.2.4,
(16) 4.2.2.5

(9)4.4
(19)2.2

(19)1.5

19)1.2

(14)4.2.2.2
(16)4.2.4.2

(19) 2.10

(19) 2.10

Labour Law

ETHICAL CODE

EVALUATE
EXCHANGE RATE

EXCLUSIVE USE AREA

EXPENSES
EXPRESS TERMS

EXTENDED SELLING
CYCLE

FACILITATING

FACTOR TABLES
FACTORS

FAIS

Estates | Family Law |

Offer to purchase,
making the offer,
procedure

Procuring a lease
Principal estate agent

Residential

Role in real estate
environment

Relationship with
third parties and
purchasers

Sanctions (See also
above 'Agent can no
longer operate ...

Draft article, Single
most important aspect
of estate agent's job

Withholding tax - See
FOREIGNER

Viewing a property

Who is an estate
agent/definition

See CODE OF ETHICS

Ethical dilemmas (See
also ESTATE AGENT)

See VALUE
Calculation
General

(See SECTIONAL
TITLE)

Variance expenses
Agreement

Express and implied
terms (See also CON-
TRACT)

Facilitating financing
and conveyancing
Interest calculation

Bond repayment (See
also BOND)

Affecting supply and
demand

Of production

Of production - capital
Of production - labour
Of production - land

FAIS definition,
purpose

Complaints

19.31,20.18

19,43

14.63,16.42

14,61
14,62

14.64,19.59

16,43

1,138

19.30

14.62,14.63,
16.40

20,35

22.13,9.26
9,26

13.10
16.12,16.13
16,12

19,64

12,38

9,16
21,14

147

14,24
14,26
14,25
14,24

15.4 -15.5

15,17

(19) 2.9,
(20)2.3.6

(19)3.5

(14)4.2.2.1,
(16) 4.2.4.1

(14)4.211
(14)4.2.2

(14) 4.2.2.6,
(19)5.6

(16)4.4.4

1) 1138

(19)2.8

(14)4.2.2,
(16) 4.2.2

(20)4.3

(9)4.4
(9)2.2

(13) 1.7
(16) 1.6.2.3.4
(16) 1.6.2.2

(19)6.4

(12) 3

(9)2.3
(21) 4.4

(14)2.3

(14)2.6.2
(14)2.6.2.3
(14)2.6.2.2
(14) 2.6.2.1

(15)1

(15) 3.3,3.4
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STBB::

FAR

FARMING AREA
FATF
FICA

Commercial Law | Conveyancing |

Big Small

Compliance officer

Compliance and
licensing

Concepts

Consumer protection
Enforcement of FAIS
Financial product

Financial service
provider/FSP
FSP withdrawal of
authorisation

FSP debarment,
suspension,
reappointment

FSP and representa-
tives - responsibilities
Financial Services
Board/FSB
Intermediary

Key individuals,
natural persons,
representatives,
compliance officers

Licensing and
compliance (FSP)

Ombudsman

Offences and
penalties

Protects consumer

Purpose and overview,
history

Registrar
Representative

Suspension,
withdrawal, and
reinstatement

Penalty for
non-compliance

FICA

Accountable
institutions
Agents, trusts and
intermediaries

Categories of clients
and documents -
natural person, legal
persons

Client records main-
tain (who is client)

Definition
Establish identity,
when to, guidelines

15,1
1B/1

15,5
15.7-16.8
15,14
15,6

15.4,15.11-
15.12

15,13

15.12-15.13

16.10,156.12

17,14

16,39
15.9-15.10

156.9,15.11

15,16
15,16

15,7
154

15,15
16.7,15.10
15,12

15,16

14,55

19.10
17,12

14.51,16.43,
17.9-10,12.6,
16.44

17.14

17.22-17.23

17.18 - 17.20,
17.20

17.21,17.28
17.17)

17.9
17.17,17.28

Development Law |

(15)2.2.4
(15) 2.4

(15)1.3
(15)1.4
(15)3
(15)1.3.2
(15) 1.3.11

(15) 2.6.2

(15) 2.5

(15) 2.3

(17)1.4.5

-16
(15) 2.21

(15) 2.2.4

(15)3.3
(15) 3.3

(15) 1.4
(15) 11

(15) 3.2
(15)1.4)
(15) 2.5
(15) 3.1.3
(14) 3.4,
3.4.1.2.2
-19
(17)1.4.3
see below
(17)1.4.7

(17)1.4.7

7)2.3

(17) 3.2

(17)1.3.2
(17)2.2.2,2.2.3

Labour Law

FFC (FIDELITY FUND
CERTIFICATE)

FIDUCIARY POSITION

FINANCE SOURCES

FINANCIAL
INSTRUMENTS

FINANCIAL PLAN

FINANCIAL POSITION

Estates | Family Law |

Exemption for estate
agent iro KYC (know
your client)

Estate agent

evaluate facts and
circumstances/
suspicious reporting
Fail to comply, identify
- penalties, offences

Financial Intelligence
Centre

Financial position
of seller, lessor and
questionnaire

Identification and
verification

Internal rules and
reporting (suspicious)
requirements

Know your client KYC

Keeping records,
guidelines, period,
kept by third party
MLRO (Money
Laundering Reporting
Officer)

Money laundering -
what it is and
historical reasons
Money laundering -
process

Non face-to-face
situations
Penalties

Reporting information,
guidelines, what to
report

Source of funds

Suspicious
transactions, reporting,
knowledge of,
identifying, examples

Training to staff, duty

Verify residential
address, other

Of estate agent (See
ESTATE AGENT)

(See also FINANCIAL
PLANNING)
Financial position of
sellers and lessors

17.24-17.26

17.34,12.6,
17.33

171

17,12

12.6,12.7

17.15-17.18

17,27

17.16,17.20,
17.23(trust),
17.24

17.28,17.30 -
17.32

17,15

17,5

17,7
17.20
14,51

17.29,17.35

17,18
17.32-17.34

17.30
17.19 -17.20,

17.21-17.22
16.41,14.54
19.60

12,38
9,6

13,24

12,5

a7)2.4

(17) 3.5

an1

(17)1.4.1

(12)1.2

17)2.2

(17)3.2

7y 2.2

(17)38.2.2

17)1.5

a71.2

(17)1.2.3

(17)2.3.2

(17)8.2.3

(17)2.2.4
(17) 3.5

(17)3.3
(17)2.3.1.2
(16) 4.2.3,
(14) 8.7
(191

(12)3.2
D1

(13) 4.3

(12)1.2
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The
Big Small
Firm

STBB

Assessing the 12,24 (12) 2.4 GLOBALIZATION 14,31 (14) 2.8.1
financial position GOING CONCERN Sale of property as 16,37 (16) 3.5.4
of purchasers and going concern
lessees GRAPHS Pie Graphs, B 5.11-5.12 (5)1.4
. ) ) B ie Graphs, Bar A1-5.12, 4,
FINANCIAL ) FlnahC|aI procedures 12,39 (12) 3.3 Graphs. See also BAR 3.13,3.14, (3)1.6.6
PROCEDURES relating to real estate GRAPHS 710
transactions Li h and pi 7.11,5.13 (7)71.3
e LA PReR 19
FINANCIAL PLANNING  Estate agent personal | 13.14,13.16 (13) 2 e grapnanap ) 144
financial planning -13.17 o
Risks 13.14 -13.15 (13) 2.2
Retirement needs 13.17,13.25 (13) 2.4
FINANCIAL SERVICES ~ Suspension, 16.12,15.5 (15) 2.5.1 HOUSING DEVELOP- — (Seealso 14511462, 1 (16) 2225,
PROVIDER (See aleo withdrawal, and MENT SCHEMES FOR ~ RETIREMENT 16.18-16.19 | (14)3.2.2.3
/\()TST/"\\SW‘ reinstatement RETIRED PERSONS ACT SCHEMES)
FINANCING Facilitating financing 12,38 (12) 3.2 Formalities 16.10 (16)1.3.7
and conveyancing HUUR GAAT VOORKOOP  (See also LEASE 16,21 (16) 2.3
FIXED COSTS 13,6 (13)1.4.1 AGREEMENTS)
FIXTURES 19,54 (19) 1 Sale of leased 19,41 (19) 3.3.3
AND FITTINGS property
FOREIGNERS Purchasers 16,36 (16) 3.4.2
Sellers 16,44 (16) 4.4.6
- 8119 (8) - _
FLOOR AREA RATIO 8.14,14.55 (8)1.5.6,
(14)8.41.2.2 IMPLIED TERM Agreement 16.12 -16.138 (16) 1.5.2
FORECAST See FINANCIAL 13,6 (13) 1.4 IMPROVEMENTS Permanent, not 14.61 foot- (14) 4.211.1,
PLANNING (personal) permanent note, 19.54 (19) fn 19
INCOME Calculation Net 12.27,12.17 (12) 2.41.4
Surplus Income
FOREIGNERS Buyers, Sellers (See 13.13,13.6, (16)3.5 In mortgage bond 21.13,21.15 (enz2
also CAPACITY) 16.36,16.44 scenario
Withholding tax sec 1210 (12)1.4.2.3 INCOME STATEMENT 138.25,13.26 (13) 4.3
35A Income Tax Act INCOME TAX (See also TAX) 12.12,13.19 (12)1.5,
Contractual capacity 14.58 foot- (14) 3.5.4, (13)3.4
note, 16.9 (16)1.3.5 Income Tax 13,22 (13) 3.8
FORMALITIES Formalities for valid 16.10 (16)1.3.7 assessment
contract (See also INDIVIDUALS See CONTRACTUAL
CONTRACT) CAPACITY/PERSONS
Formalities time- 16.10 (16) 1.3.7 INDUSTRY 16,11 (16) 1.4.2
share/ shareblocks/ REGULATORS
retired persons INFERENTIAL 5,2 (5) chapter
FRACTIONAL 16,17 (16) 2.2.2.3 STATISTICS
OWNERSHIP INFLATION 9.24,14.21, (9)4.3
FREEHOLD TITLE General 14.24 and | (14) 2.6.2.1,3.7 22.13
footnote Inflation and interest 14,21 (14) 2.4
Freehold sale 16,16 (16) 2.2.21 rates
FREQUENCY TABLES 5,8 (5)1.3.1 Low productivity, 9.25,14.25 (9) 4.3,
FULEILLMENT 1645 (16)1.6.2 cheap credit, uncon- (14)2.6.2
B ) ’ trolled speculation,
FUTURE VALUE OF AN 9,17 (9)2.41 illegal currency trans-
ANNUITY actions, excessive
population increase
Adjusting budget for 138 (13) 1.6
inflation
_ anﬁdpaﬁng rate of 13]9 <13)163
GEARING 22,14 22)1 nftation
AR ’ ! @2 anticipating slowdown 13,9 (13)1.6.2
GENERAL PLAN 16,28 (16) 33.3 in market
Commercial Law | Conveyancing | Development Law | Labour Law Estates | Family Law | Litigation | Personal Injuries & Third Party Claims

Cape Town
Blouberg
Claremont

T: 021406 9100
T: 0215214000
T:021673 4700

Hermanus

Helderberg T: 021850 6400
T: 028753 0033
Noordhoek T:021784 1580

Tyger Valley T: 0219433800
Bedfordview T: 011453 0577

Centurion

T:012 0011546

Fourways
Illovo

T:010 001 2632
T: 011219 6200
East London T:0437211234



STBB:--

anticipating increase 13,9 (13)1.6.3 KEY FACTORS of being an estate 19,17 19)1.2
in prices agent
INDUSTRY RISKS , 14) 2.9 KEY QUESTIONS regarding scarcity an , 14) 2.5
S SKS 14,33 14) QUESTIONS di i d 14,23 14)
INHERITANCE TAX 9,29 (9)455 choice
INSTALMENT SALE Sale of land in 16,38 (16) 355 KNOW YOUR CLIENT (KYC) 17,18 (7221
instalments
INSTRUMENTS General, Insurance 9,5 (9)1.21
(FINANCIAL) and assurance policy
INTEREST Inflation and interest 14,21 14) 2.4
Simplex and complex 9,15 (9)3.2 LAND Land use control and 14,55 (14) 3.4
‘Simple and 9.17,9.19 (9)2.4.2 regulations
compound interest; Surveying of land, land | 16.27 -16.28, (16) 3.3.2
ann;uty, h\lre pur;hsse, surveyor 14.66
oriage oan sinng Land registration 14,58 (14)3.5.4
ith monthl 9,32 9) App 1 system
:;'payr?n%lt bles : (9) App LAND SURVEYING Act 16,28 (16)3.3.2
Simple interest 9,15 (9)2.3 Surveyor 14,66 (4424
Compound interest 919 (9)2.43 LAND USE CONTROL And regulations 14,55 (14)3.4
and mortgage bonds LAPSE Lapsing of offer 16,8 (16) 1.3.3
formula compound 9,19 (9)2.4.2 LATENT DEFECTS (See also DEFECTS) 19,33 (19) 1
interest LAWS Laws affecting real 14.50 (14) 3.2
mortgage interest is 14,21 (14)2.4.2 estate function
good indicator of state ADMINISTRATION LEASE  see LEASE
of property market AGREEMENTS
INTEREST RATES interest rates and 4.2 (4)24 LEASE AGREEMENTS ~ General 16.20,19.39,  (16) chapter,
inflation 19.41 (19) 8.3.2.1
INTERN ESTATE AGENT nWol'thtc:mern must 20,27 (20) 3.2 Administered lease 1213 (12)15.2
Admini ion | 19,4 . .
General 1464 (14)42.2.4 d@mstratlon ease 9,43 (19)3.4,35
NTERNAL RULES 1797 (173 Assignment of lease 19,43 (19) 3.4,3.5
' Breach noti 16,23 37.
INVESTMENT Factors determining 14,26 (14)2.6.2 reach notices : (16) 2.3.7.2
investment Clauses in lease 19.39 -19.41 (19) 8.3.2.1
Real Estate Investors 14,65 (14)4.2.4 agreement
General 994 (22) 1 Deposit 16,23 (16) 2.3.7.1
Equity investments 224 (22)1 Documents 16221937 <1E(31)92>3363
Interest bearing 225 @1 Expiry 19.40 | (19)332.18
nvestments Expi d | 16,24 16) 2.3.7.4
Collective investment 225-226 (22)1 Xpiy and renewa ’ (16)2.37.
schemes Huur gaat voor koop 16,21 (16) 2.3
Local and offshore 2212 (22) 1 Information in lease 16.21,19.39 |  (16) chapter,
agreement, minimum (19) 3.3.2.1
INVERSE RATE 9,27 (9)4.4 required
SOMETRIC DRAWINGS 818 ®22 Information required 16,21 (16)2.3.3
in receipt
Legal acts relating to 19,41 (19)3.34
leases
List of defects, 16.21,19.25, (16) 2.3.3,
JOINT OWNERSHIP 14.59,19.34- (14) 3.5.6 sources of defects 19.32 (19)2.9.4
19.35 Management lease 12,13 (12)1.6.2
Mandate 16,22 (16) 2.3.4
Negotiating offer to 19,38 (19) 3.3.2
lease
Offer to lease, details 19,38 (19) 3.3.2
toinclude
Once-off lease/ 12.13,19.43 (12)1.51,
procurement of (19) 3.5
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STBB:--

Pricing, value-based, 19,43 (19) 3.4 Qualifying and 12,6 (12)1.24
cost-based (see also motivation
PRICE) Questionnaires, 12.28,12.7 (12) 2.5,1.3
Property details 19,38 (19) 4.4 financial tools &
Rental tax 9,29 (9)452 statements of cost
Rental, determining 19,43 (19) 3.4 Rights of lessor 16,22 (16) 2.3.6
market-related rental Responsibilities 12,22 (12)2.2.2
Renewal notice 16,24 (16) 3.3.7.4 Total cost of ownership 12,22 (12)2.2.2
Short-term lease 16.20 (16) 2.3.1.1 of imm property: cost
) ) for lessee's account
Subletting, cession, 19,43 (19) 3.3.4.7 (See also COST)
i t
assignmen Vacating property, 16,24 (16) 2.3.8
Long-term lease 16.20,16.10 (16) 2.3.1.2, lessee
d footnot fn 10
S ‘ andfiootnote " LESSORS Financial position 12.50 (12) App B
Minimum information 16,21 (16) 2.3.3 sellers and lessors
Pre-emptive right (See 16.20,19.43 (16) 2.2.2.6, Detailed statement 12.12-12.13 (12)1.5
also PRE (19) 3.3.4.6 of lessor's costs
EMPT'YE) Duties agent towards 16,23 (16) 2.3.7
Procuring a lease, 19,43 (19) 3.5 lessor: deposit/breach
administering a lease Protecting lessor's 16,22 (16) 2.3.6.1
Procurement lease 19.43,12.13 (19) 3.6 rights
Residential lease 16,22 (16)2.3.5 Lessor general 16.22,19.42 (16) 2.3.6,
Renewal notice 16,24 (16) 2.3.7.4 (19) 3.3.4.4
Rental Housing Act 19,39 (19) 3.3.2.1.3 Lessor's costs and 12,13 (12)1.5
requirements estimated proceeds:
Sale of leased property 19,41 (19) 2.9 procurement lease
) ) Lessor's costs and 12,14 (12)1.5.2
Sectional title lease 16,22 (16) 2.3.5 estimated proceeds:
Validity 19,39 (19) 38.3.2.1 administered lease
Written detailsrequired 19,39 (19) 3.3.2.1 Obligations Lessor 19,42 (19) 3.3.4.4
Questionnaire - lessor 12,7 (12)1.3
LEASEHOLD Leasehold 14,24 (14) 2.6.2.1 (financial)
LEGAL ENTITIES (See also 16,29 (16) 3.4 Maintenance of leased 12,23 (12)2.3
CONTRACTUAL premises/
CAPACITY) municipal rates
LESSEE Advising purchasers/ 12,19 (12) 2 Information to obtain 16.22,16.24 (16) 2.3.6
lessees on real estate from lessor
transactions FICA duties 16,24 (16) 2.3.8
Application 12,35 (12) App LETTER OF AUTHORITY Trust as seller 16,32 (16) 3.4.1.4
for residential purchaser
accommodation LETTING AND HIRING 19,37 (19)3
Assessing financial 12.24,12.28, (19) 3.3.1, OF PROPERTY
posiion of lessees/ 1938 (1224 LEVELS AND RATES OF 14,22 (14)2.45
Qualifying the lessee CHANGE
Lessee general 16.24,19.42 (16) 2.3.8, SCALE
(19)3.3.45 LIKERT S C/\pL¥ 5,6 (5)1.2.1
Lessee 12,00 (12)2.2.2 LIMITED REAL RIGHT General 16,26 (16) 3.2.2
responsibilities Mortgage 16,26 (16) 3.2.2
Maintenance of leased 12,23 (12) 2.3 LINE GRAPH Line graph and 7.11,5.13 (7)7.1.2,
premises/ pie chart. See also (5)1.4.4
municipal rates GRAPHS
Motivation for leasing 12,5 (12)1.2.1 LISTING Listing systems 19.23,19.24 (19) 2.5
Negotiating and 19,38 (19) 3.3 Aspects to note 19,24 (19)2.5
closing the lease Listing, how to obtain 19,9 (19)1.4,15
agreement listing
Obligations 19,42 (19) 3.3.4.4, Individual property 19,23 (19) 2.5.1
8345 Sole, open, joint 14.67 and 14) 2.2
footnote,
16.15-16.16
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The
Big Small
Firm

STBB

Multilisting 14.67,19.25 (14) 4.3, Market value, 19.27-19.28 (19) 2.6.1
(19) 2.5.2 compare sales (See
LONG LEASE 16.10 (16) 1.3.7 also VALUE)
Long term lease 16.20 (16)1.3.7 \thRKWF \\H}l@ Sse also Speech of estate ‘ 6.4-6.5 (6)3
- ) CANVASSING) agency, how you will
LOVE Fall in love with 2,19 (2)3.3 market
1
property Analysing,measuring 19,63 (19) 6.3
results - mandates,
sales,leases
Direct response 19,7 (19) 1.2
marketing
MAINTENANCE Common law and Marketing activities 19,13 (19)1.6.1
contractual. See Marketing and 19,13 (19)1.6.2
PROPERTY advertising a
MANAGEMENT LEASE  (See LEASE) particular property
MANAGER Property managers 14,66 (14)4.2.6 Marketing report 10.11-10.12, (19)1.6.2
MANDATE Definiti 16.15,14.50 (16) 2.2.1 erample, and contents 191
V A efinition 15,14, 24, ) )
footnote (14) footnote Marketing mix 14.39,19.6 (19)1.2
19.28 (19) 2.7 Marketing a property 19,6 (19) 1
Code of conduct 20.14 - 20.19 (20) 2.3.3 marketing strategy 13,25 (13) 4.3
Multilisting 14.67,19.25 (14) 4.3, Marketing and 19.13,13.24 (19) 1.6,
(19) 2.5.2 advertising plan (13) 4.3
Multilisting systems 14,67 (14) 4.3 Marketing 19,13 (19) 1.6.1
Leasing mandate (See | 16.21,19.43 (16) 2.3.4, <D°SS'b'? activities for
also LEASE) (19) 3.3.4.7 aproperty
Information to obtain 125 (12) 1.2 Mar"f””g activities 1962 (19)6.21.2
from seller (See also repor
SELLER) Negotiating strategies 19,36 (19) 2.10.4.1
Obtaining a mandate 19,28 (19)2.7 Plan (marketing) 19.13,13.24 (19) 1.6,
Open Mandate 14.67,16.15 (14)4.3 (13)4.3
Procurement of 12.13,19.43- (12) 151, Marketing process 1.9 (19)1.5
once-off lease 19.44 (19) 3.5 Real estate product 19,8 (19)1.3
mandate offering
Reports (Mandate) 19,63 (19) 6.3 Report 19.62,19.15 (19)6.2,1.6
Sole Mandate 16.16,14.67 (16) 2.2.1.2, Sourcing 19,9 (19) 1.5.1
(14) 4.3 (See also ESTATE
Sole exclusive 14,67 (14) 4.3 AGENT-Listing)
mandate Show days 19,14 19)1.6
Terms, 19.60 (19) 5.6.2, Show day feedback 19,15 (19)1.6
representat‘ioms made 5.6.4 Sales teams 19,22 (19) 2.4
in terms of ma}ndatg, organising
fiduciary relationship .
O . Ways of marketing - 19.7,19.11- | (19)1.2,1.5.2,
Commission - discuss 19.60 (19)5.6.5 advertising, personal 19.12 1.5.2
with client selling, promotions,
MANDATOR'S 19.60 (19)5.3 PR, sponsorship, etc
EXPECTATIONS 4P's in marketing mix 19,6 19)1.2
MAP Introduction 8,21 (8)2.5 MARKETING MIX 14.39,19.6 (14) 2.9.2,
Symbols, scale 8,22 (8)2.5.2 19) 1.2
Town, Road maps 8,24 (8)2.5.3 MARRIAGE See also 16.9,16.30 (16) 1.3.5.6,
CONTRACTUAL 3.4.141
CAPACITY and
MARKET ECONOMY Market economy (See 14,28 (14)2.7.2 MATRIMONIAL
also ECONOMY) PROPERTY ACT and
MARKET INFLUENCES Negative market 14,1 (14)1.4.3 FOREIGNERS
inﬁu.ences‘(debtf Partner in partnership 16,33 (16) 3.4.1.6
service ratio) married in community
MARKET PRICE Determination of 14.20 (14) 2.3.4 MATERIAL GOODS 19,8 (19)1.3
market price MATERIAL TERM 16,12 (16)1.5.2.2
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STBB::

MATRIMONIAL
PROPERTY ACT

MAXIMISATION
OF PROFIT

MEAN, MEDIAN, MODE

MEAN DEVIATION

MEASURES OF SPREAD

CONTROL MEASURES
MEASURING

MEDIAN
MEDIA

MEMBER'S INTEREST

MINERAL RIGHTS
MINORS

MISSION STATEMENT
MISREPRESENTATION

MLRO
MODE
MONEY LAUNDERING

MONEY LAUNDERING
ADVISORY COUNCIL

MONTHLY REPAYMENT
TABLES

MORTGAGE BOND/
MORTGAGES

MORTGAGE
ORIGINATOR

MORTGAGEE
MORTGAGOR

MULTI LISTING
MUNICIPAL PROPERTY
RATES ACT
MUNICIPAL TAX

Commercial Law | Conveyancing |

Big Small

Effect. See also
MARRIAGE; and
CONTRACTUAL
CAPACITY

Leases
Sellers
See PROFIT

Methods of statistical
measurement

For property
Mandates
Referrals

Sales and leases
See MEAN
Commercial adver-
tising

Sale of member's

interest in close
corporation

See CONTRACTUAL
CAPACITY

Absence consensus
(see also CONTRACT)

See also DEFECTS
By estate agent

MLRO

See also MEAN
See FICA
Process

See FICA

See BOND

General. See also
BOND

Code of Conduct

Purchaser cannot be
obliged

See also BOND
See also BOND
See MANDATE

See TAX

14.58,16.9,
16.30,19.42

19,42
16,3

5.15-5.17

5,17
517
16,27
19,63
19,63
19,63

91

16,37

16,27

13.24,20.40
16,6

20.15,20.17,
20.19,20.28

17,15
5,15
17,5
17,7

9.30

12,38

20,23
12,41

21,7
21,6

12,23

Development Law |

(14) 3.5.5,
(16) 1.3.5.6,
3.4.14,
(19)3.3.4.2

(19)3.3.3

(5)1.5

(5)1.6.5
(5)1.5.5
(16) 3.2.4.3
(19) 6.3.1
(19) 6.3.2
(19)6.3.3

(19)1.6.2

(16) 3.5.3

(16) 8.2.4.2

(16) 1.3.1

(15)1.5
(6)15.3
an1.2
a7)1.3

(9) App 1

(12) 3

(12) 3.3

(21)1.4.2
(21)1.44

(12) 2.3

Labour Law

NATIONAL CREDIT ACT

NATURAL PERSONS

NEGOTIATING

Estates | Family Law |

Objective of NCA

Application process
Bonds and NCA

Capital - accumu-
lated investment of
community

Consumer tribunal
Consumer Credit
institutions
Consumer rights

Checklist for loan
applications

Cheap credit
Credit Regulator

Content and terms of
a mortgage bond

Conditions of bank
iro bond

Consumer rights

Duties on credit
providers

Rights and obligations
of credit consumers

Rights and obligations
of credit providers

Reckless lending,
unenforceability

Definition
Debt counseling

Debt enforcement re-
possession judgment

Referral to debt
counselor prior to
approaching court

Consumer Rights
Consumer credit
institutions
Termination and
rescission of credit
agreements

Monthly and
Additional statements

Pre-agreement
statement

Pre-existing
agreements

Foreclosure, sale in
execution

Quotation

See CONTRACTUAL
CAPACITY

offer to lease

and closing sale

12.15,14.52,
16.44

12,18
218
14,26

21,8

12,18

12,17
12,31

9,25
218
21.8-21.9

21,9

12,17
12.15,21.8

12,17

12,15

21,16

14,52
12.17,21.17
12,17

12,17

12.17,12.18

12,18

12,16

12.16,21.8

21.9,28.7,
23.17

12.16,23.17
2117
21.9,28.7,

23.17

19.20
19,38
19,33

(12) 1.6,
(14) 3.2.2.6,
(16) 4.5

(12)1.7
(21)1.5
(14)2.6.2.3

(21)1.43
(12)1.7

a2)1.7
(12) App

(19) 4.3
(21)1.4.3
2115

(21)1.5

(12)1.7
(12)1.6

(12)1.7
(12)1.6.3
(21)2.4

(14) 3.3
(12)1.6.3.5.1,
(12)1.6.3.5.1

(12)1.6.3.5.2
(12)1.7
12)1.7

(12)1.6.34

(12)1.6.3.3
(21)2.41
(12)1.6.3.5
(12) 2.6

(21)2.41

(19) 2.3.7.1
(19) 3.2
(19) 2.10
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STBB

NET CONTRIBUTION OF
A SALE

NET SURPLUS INCOME
CALCULATION

NEWSPAPER ADVERTS
NON FACE-TO-FACE

NON-PRINCIPAL ESTATE
AGENT

NOTARIAL DEED

OBLIGATIONS

OCCUPY, PERMISSSION
OFF PLAN SALE

OFFER AND
ACCEPTANCE/OFFER
TO PURCHASE

OPEN HOUR
OPEN HOUSE
OPEN MANDATE
OPERATIONAL

OPPORTUNITY COST
OPTION

ORTHOGRAPHIC

OVER DIVERSIFICATION
OVERSPEND

OWNER

OWNERSHIP

Commercial Law | Conveyancing |

The

Firm

with the buyer
Strategies

See also INCOME

See ESTATE AGENT

of cession

Estate agent to buyers,
lessees

To seller

Permission to occupy
Sectional title

See also CONTRACT

Offer to purchase
document

Completing offer to
purchase

Conditions in offer to
purchase

Lapsing of offer
Making the offer

Procedure,
completing offer

Termination of offer
Counter offer
Trial offer

See MANDATE
Budget
Plan

Orthographic
projection

Over diversification

See SELLER
General

See SERVITUDES
Joint ownership

Big Small

19.20
19,35
13,12

12,27

19,13
17.20

14,56

14,64

14,64
14,24
19,49

16,7

19,32

19,31

19,53

16,8
19,31
19,31

19,32
19,33
19,37
14,68
14,68

13,6

13,24

14,23
16.19,19.43,

19.54
8,18

22,11
13,12

14.57,14.24
footnote,
16.26

14,59

Development Law |

(19)2.3.7.1
(19) 2.10.4.1
(13)1.8

(12)2.41.4

(19) 1.6
(17)2.31.3

(14)38.4.2

(14) 4.2.2.5

(14)4.2.2.5
(14) 2.6.2.1
(19) 4.6
(16)1.3.2

(19)2.9.2

(19) 2.9.1

(19)5.3

(16) 1.3.3
(19)2.9
(19) 2.9.1

(19)2.9.2
(19)2.10.2
(19) 2.10.4.1
(14)4.3
(14)4.3

(13)1.4
(13)4.3
(14) 2.5

(16) 2.2.2.6,
(19) 3.3.4.6,
5.4.2

(8)2.3

(13)1.8

(14) 3.5.1,fn

37,(16) 3.2.2

(14) 3.5.6

Labour Law

Estates |

Fractional ownership

shown in deeds office
records

Types

16,17
14,69

16,16

(16) 2.2.2.3
(14) 4.5

(16) 2.2

PARKINSON'S LAW
PARTICIPATION QUOTA
PARTNERSHIP

PATENT DEFECT
PERIMETER

PERSONAL FINANCIAL
PLANNING

PERSONAL RIGHT
PERSONAL SELLING
PERSONAL SERVITUDE

PERSONALISED
MARKETING

PEST
PICTOGRAMS
PIE CHART

PLAN

PLANNING

POCA

POCDATARA

POLITICAL
ENVIRONMENT

PORTFOLIO

PPI, CPI, CPIX
PRAEDIAL SERVITUDE

PRECEDENCE

Family Law |

Litigation |

see CONTRACTUAL
CAPACITY

See DEFECTS

See FINANCIAL
PLANNING

See SERVITUDE

Also line graphs. See
also PIE GRAPHS and
BAR GRAPHS

Floor plans
First plan attached to
first transfer of land

Business plan. See
BUSINESS PLAN

Marketing plan. See
also MARKETING

Financial plan of
estate agent

Plan Overview
Trends, developments
and statistical infor-
mation affecting Real
estate planning
Financial instruments

Prevention of

Organised Crime Act
Protection of Consti-
itutional Democracy
Against Terrorist and
Related Activities Act

Assessing property
portfolio/development
new products

CPI, PP, CPIX
See SERVITUDE

Doctrine of
precedence

18.9
19.47

8.11,8.17

16.25
19.7

19.18

14.32
511
711,314,611

8.19
14.69

13.24

13.25

13.24
14.9

9.5,9.12
17.8-9,18.6

17.1,17.8,
17.10,11.27

14.27

19.64

14.22

21.21,14.57,
16.26

14.5

(7)71.3,
(56)1.4.4

(13) 4.3

(13)4.3

(13) 4.3

(91.21

(16)3.1.3.1.2
(21)35.1;

(14)3.6.2.2;
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STBB::

PRE-EMPTION

PREFIX
PREPARING THE
PROPERTY

PRESENT VALUE

PRESENTING
PRICE

PRINCIPAL ESTATE
AGENT

PRIVATE LEGAL
CIRCUMSCRIPTION

PRIVATE SALE

PROBABILITY

PROCUREMENT LEASE

PRODUCT
AND SERVICE

PROFILING BUYERS
PRODUCTIVITY
PROFIT

PROPERTY

PROPERTY MANAGERS

PROPERTY VALUERS
PROFESSION ACT

PROPERTY

Commercial Law | Conveyancing |

T: 021406 9100
T: 0215214000
T:021673 4700

Cape Town
Blouberg
Claremont

Big Small

S| prefixes

Property
Annuity
Property

Determination of
market price. See also
VALUE

Property sold for price
exceeding municipal
valuation

Value-based,
cost-based

Correct pricing

Compare sales of
homes, market value

Elasticity
See ESTATE AGENT

Pitfalls, fantasy buyers,
inexperienced sellers,
etc

General

Outcome, sample
space, events

Formula
Probability model
Laws of probability
See LEASE

Profit Maximisation
Cost and revenue
Variable costs
Marginal revenue

Maintenance.
Common law and
contractual incidence
and other costs

Value/assessment.
Properties that are not
good security

Property taxation (See
also TAX)

Property valuers

Hermanus

19.55,16.19-
16.20,19.43,
19.55

8.7
19.14

19.14

9.17
19.30
14.20

12.24

19.25,19.28,
19.43

19.26,19.28
19.27

14.19

16.26

7.4,7.5,7.6

5.19
5.21

5.2
5.22

19.8

19.9
9.25,14.25
9.21

9.21

9.22

9.22

12.23

14.66
14.65

21.23

14.58

14.65

Development Law |

(19) 2.6

(19) 2.6.1

Labour Law

Helderberg T: 021850 6400
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PROSPECTING

PUBLIC
CIRCUMSCRIPTION

PURCHASER
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Centurion

Property values
escalation

Property managers
See CANVASSING
Legal

Advising purchasers/
lessees on real estate
transactions

Assessing financial
position of purchasers
and lessees

Agent assisting
purchaser wrt costs,
cost calculation

Bond repayment
Buying as individual
or entity. See BUYING
PROPERTY AS

Buyer/purchaser view-
ing property: checklist
Cashflow: buyer/
purchaser

Clubs and foundations
as purchasers

Company as
purchaser

Cost paid by
purchaser

Identify/explain total
cost to purchaser/cost
of ownership, section-
al title and single title,
cluster, shareblock,
vacant land

Interview buyer/
purchaser

Listing form: buyer
Profiling buyer

Pro forma statement
Purchaser of sectional
title/sale of sectional
title units

Profiling purchasers,
qualifying purchasers

Qualifying purchaser
with regard to
payment of the bond
Questionnaires, finan-
cial tools & statements
of cost

Relationship with
estate agent

Rights of purchaser
(sectional title)

13.9

14.66

16.27,12.27

12.19

12.24

19.57

12.27

3.13

19.3

19.58

16.36

16.34

12.29,12.27

12.20

12.4

19.20

19.8

12.30
16.17,19.48

19.8-19.9,
19.20

12.26,19.20

12.28,12.33

14.64

19.48
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STBB:--

QUALIFYING Buyer 19.20,12.27 (19) 2.3.7.1, Alienation of 16,19 (16) 2.2.2.5
(12)2.4.1.4 retirement scheme
Lessee 19,38 (19) 3.3 Endorsement title deed 16,19 (16) 2.2.2.5
Seller 19.10,19.30, (19)1.5.3, Restriction on receipt 16,19 (16) 2.2.2.5
12.6 2.7.3, consideration
(12)1.2.2 RETIREMENT NEEDS of agent. See also FI- 13,17 (13) 2.4
QUANTITY SURVEYORS 14,66 (14)4.2.4 NANCIAL PLANNING
QUESTIONNAIRES 12.33,12.29 (12) 2.5 REVENUE Marginal Revenue/ 9,22 (9)38.3
Marginal cost
RIGHTS Real rights and 16,25 (16) 3.2.1
personal rights
_ cmed el rights 16,26 (16> e
Mineral 16.27,14.25 (16) 3.2.4.2,
RANGE 5,17 (5)1.56.5 (14) 2.6.2.1
RATES Property rates 12.24,13.21, (12) 2.3 Riparian 14,25 (14) 2.6.2.1
9.29
. RIGHT OF FIRST 19,55 (19)5.4.3
Calculating rates 12.24, (12) 2.3 REFUSAL
Calculating purchas- 1226 (12)2.41.3 RIPARIAN RIGHTS Riparian rights 14,25 (14) 2.6.2.1
er's share of rates ) )
RISK Risk Analysis, the 22,8
Interest rates and 14,21 (14) 2.4 need for it
inflation
o Clause, offer to 19,59 (19) 6.5
REAL ESTATE Characteristics and 9.8,16.10 (9)1.2, purchase
benefits (16) 1.4.1
Mortgage bond as 21,15 (21)2.3
SA economy, SA real 9,9 912 security risk
estate, SA listed real )
estate B|ik - type of property 22.8-22.9
risks
Advising purchasers/ 12,19 12) 2 .
lessees on real estate Risk agents face 13,14 (13) 2.2
transactions RISKS AGENTS FACE Sovereign, legislative, 13,15 (13) 2.2
REFERRAL Network 14,68 (14) 44 economic, geographic,
business, physical,
Reports 19,63 (19) 6.3 data loss
REGISTER 6,6 (6)4.2 Risks - to industry 14,33 (14) 2.9
REMOTE PURCHASER 16,39 Risk of damage to 19,59 (19)5.5.2.2
REMUNERATION Payable to estate property
agents (See ESTATE Diversification 22,7
AGENT) .
Systemic and 2210
RENTAL Determining market 19,43 (19) 3.4 unsystemic risk
related rental (See ) N .
also LEASE) ROLES Various institutions in 18,22 (18) 3.3
real estate
RENTAL HOUSING ACT Rental Housing 14.51,16.21, (14) 3.2.2.4, . e
(7.7-78, (16) 2.3.3, RUNNING YIELD Charalctenshcs/ 9,8 9)1.2
7.10),19.39, (7)5.4, (19) benefits of real estate
19.41 3.3.2.1,3.3.41 Low yielding property 14,12 (14)1.4.3
REPAYMENT TABLE Monthly repayment 9.30 (9) App 1
tables
REPORT Writing of a report 10.10 (10) 3
Example of marketing 10.11-10.12 (10) 3
t
repor SACPVP 16,65 (16)1.4.2.1
Sales and Leases 19,63 (19) 6.3 e
SALE Installment sale 14.4,16,38 | (14) 4.2.3 and
REPORTING 17,32 (17)3.4.8 footnote 98
RESOLUTIVE Condition Going concern 16,37 (16) 3.5.4
(See CONDITIONS)
Immovable property 16,11 (16) 1.4.2.2
RESIDENTIAL ESTATE See ESTATE AGENT .
AGENT Member's interest 16,37 (16) 3.6.3
RETIREMENT SCHEMES ~ Act. See also HOUS- 1618 | (16)2.2.25 Shares in company 16,36 (16)3.5.2
ING DEVELOPMENT See also CONTRACT
SCHEMES ACT SALEABLE STOCK 19,18 (19)2.35
Formalities 16,19 (16) 2.2.2.5
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STBB::

SALE AGREEMENT

SALES TEAM
SANCTIONS (EAAB)

SCALES

SCARCITY

SCATTER PLOTS
SCHEDULING
SCIENTIFIC NOTATION
SECTIONAL TITLE

SECTIONAL TITLES ACT

SECURITY

SECURITIES

Commercial Law | Conveyancing |

Big Small

Categories
See also CONTRACT

Sanctions that EAAB
may impose

Digital, analogue,
linear, vernier

Scarcity and choice

Sectional title
schemes

Sectional Title Act

Body corporate

Common property,
undivided share

Developer

Disclosures, sectional
title sale

Exclusive use area

Evaluating sectional
title property (See also
VALUE)

Management

Nature of sectional
title ownership

Purchaser, owner,
rights and duties

Responsibilities for
estate agents

Role-players

Sale of sectional title
unit

Scheme, sectional title
Section

Lease (See also
LEASE AGREEMENTS
and LESSEE and
LESSOR)

Participation Quota

Unit

(See also SECTIONAL
TITLE)

Formalities

Principal
Collateral

Not good security
Suretyship

16,36

19,21
14,53

8.7-8.9

14,23

5,14

187

8,6
16.16,19.46

19.46,14.51

16,17
19,47

19,47
19,49

19,47
21.20

16,17
19,48

19,48

19,48

19,46
16.17,19.49

16,16
19,47
16,22

16.16,19.47

19,47

14.51,14.61,
14.50 foot-
note; 14.62
and footnote;
16.16

16.10
21,25
21,25
21,25
21,28
21,25
14,27

Development Law |

(16) 3.5
(19) 2.4
(19) 2.4
(14)3.3.4

(8)1.3

(14)2.6
(5)1.45
(18)1.5
(8)1.2.3

(16) 2.2.2.2,
(19)4.3

(19) 4.3,
(14)3.2.21

(16)2.2.2.2
(19) 4.3

(19)4.3
(19)4.6.3

(19) 4.3
(21) 3.4

(16)2.2.2.2
(19)4.4

(19) 4.5

(19)4.5.2

(19) 4.2

(16) 2.2.2.2,
(19)4.6.2

(16)2.2.2.2
(19) 4.3
(16) 2.3

(16) 2.2.2.2,
(19) 4.3

(19) 4.3

(14)8.2.21,
42112,
(16)2.2.2.2

(16)13.7
@14
(2143
(21) 4.4
(21)3.6
(21)4.2
(14)2.6.2.3

Labour Law

SELLERS (See also
CAPACITY)

SELLING CYCLE
SELLING

SERVITUDE

SHAREBLOCK

Estates | Family Law |

Sellers' market

Agent to inform seller
of

Clubs and foundations
as sellers

Cash flow seller
Costs
Deceased estate

Financial position,
sellers and lessors

General

Information to obtain
from seller

Identify/explain total
cost to seller

Matrimonial
Porperty Act (See
also CONTRACTUAL
CAPACITY)

Obtain information
from potential seller

Questionnaire -seller
(finances)

Qualifying the seller

Statement of seller's
costs and estimated
proceeds

Sectional title
Sectional title off-plan

Seller's motivation for
selling

Withholding tax. See
FOREIGNER

Residential Porperty

Sectonal title property
- 3 ways

Personal and praedial

Praedial (description)

General

Praedial (example)
Definition
Valuation property

with servitude

Bond repayment:
shareblock

Contracts
Documents
No separate rating

147

12,6

16,34

19,67
128
16,32
12.5,12.7

16,29
12,5

12,19

16,3

19.10

12,7

19.30,19.10
128

19,49
19,49
12,5

19.17,19.64
19,16
19,49

16.26,14.57,
21.21-21.23

21.21,14.57,
16.26

35
21.22,14.57

16.26
footnote

21,21

12,38

16,18
16,18
12,24

(14)2.3

(12)1.21

(16) 3.4.1.7

(19)5.4.6.1
(12)1.4

(16) 3.4.1.5
(12)1.2,1.2.4

(16) 3.4.1
(12)1.2.1

(12)2.2

(19)1.5.1

(12)1.3

(19) 2.7.3,1.5.1
12)1.4

(19) 4.6
(19) 46.1
(12)1.21

(19)2.2,6.4
(19)2
(19)4.6.2

(16) 3.2.3.1.1,
(14) 8.5.21,
35.2.2,

(21) 3,51

(21)3.6.1,
(14)3.5.2.2,
(16) 3.2.3.1.2

(3)1.3

(21)3.5.1,
(14)3.6.2.2

(16) fn 23
(21) 3.5

(12)3.2

(16) 2.2.2.4
(16) 2.2.2.4
(12)2.3
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STBB

SHAREBLOCKS
CONTROL ACT

SHARES

SHORT TERM LEASE

SHOW DAYS

SI SYSTEM

SIMPLE INTEREST
SINKING FUNDS
SLA

SOCIO -ECONOMIC
SOCIO-CULTURAL

SOLE AND EXCLUSIVE
MANDATE

SOURCING

SPATIAL
RELATIONSHIPS

SPECULATION

STAKEHOLDERS

STAMP DUTY

STATISTICAL MEASURE
MENT

STATISTICS

Commercial Law | Conveyancing |

The

Firm

Finance
General
Purchase shareblock
Scheme

Total cost to
purchaser

Use agreement
Loan grant
General

Formalities

Sale of shares in
company

Share fluctuation

(See also LEASE
AGREEMENT)

See MARKETING
Feedback

Sl system, rules,
conversions, prefixes

Practical
measurement

See INTEREST

Elements and
definition

Factors
Socio-culturalcontexts
See MANDATE

See MARKETING

Purpose and overview

Floor Plans

Uncontrolled
speculation

Within real estate
environment

Principal, intern, non
principal agents

Prospective buyers
and lessees

Property valuers
Developers
Investors in real estate

Government and
parastatals

Financial institutions
See TAX

See DEFINITIONS
Mean, Median, Mode,
Arithmetic mean

Descriptive, inferential

Big Small

12,38
16,17
16,18
16,17
12,21

16,18
21,21
14.51,14.62,
16.17

16,10
16,36

9,11
16.20

19,15
8.4-8.5,8.7

8,7

9,17
24,24

24,24
14,23
1,12

8,18

8,19
9,25

14.61-14.67

14,63

14,64

14,65
14,65
14,66
14,66

14,66

5,15

5.5,5.20
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(12) 3.2
(16) 2.2.2.4
(16)2.2.2.4
(16)2.2.2.4

(12)2.2

(16) 2.2.2.4
(21)3.4

(14)8.2.2.2,
42113,
(16)2.2.24

(16) 1.3.7
(16) 3.56.2

(91.3
(16) 2.3.1.1

(19) 1.6
(812

(8)1.3

(9)2.4
(24)3.3.2

(24)38.3.2
(14)2.6
M1.9

(8) 21

(8)2.4
(9)4.3

(14) 4.2

(14)4.2.2

(14) 4.2.2.6

(14)14.2.3
(14)4.2.4
(14) 4.2.5
(14)4.27

(14)4.2.8

(5)1.5

(5)1.2,2.2

Labour Law

Estates |

STEP
STOCKS

STR
SUBLETTING
SUBSTITUTE

SUPPLY AND DEMAND

SUPPLY CURVE
SURETYSHIP

SURVEY Questions
SURVEYOR

SURVEYING OF LAND

SUSPENSIVE
CONDITIONS

SWOT ANALYSIS

Measures of central
tendency

Inductive, Deductive
Analysis

Stocks and shares
Bonds

Close substitute

Factors affecting
supply and demand

Price elasticity

Supply and demand
for real estate

See also SECURITY

Land Surveyor,
quantity surveyor

See CONDITIONS

5,15

5,6
14,32
9.10
9,11
17,36
19,43
14,17
14,17
14,19

14,19
14,19

14,18

16.25
footnote

5,6
14.66,14.69

16,27

14.36,14.38

(5)1.5

(5)1.2

(14) 2.9 table
(9)1.3.1
(9)1.3.2

(17) 3.5.10
(19) 3.3.4.7
(14)2.3.11
(14)2.3
(14)2.3.3.3

(14) 2.3.3.2
(14)2.3.3.3

(14)2.3.2
(16) fn 20

(6)1.21
(14) 4.2.4,4.5

(16) 3.3.2

(14)2.9.3

TABLES/MONTHLY
REPAYMENT

TAX

Family Law | Litigation |

General

Tax - rental, municipal,
stamp duty, VAT,
inheritance, wealth

Real estate

Summary of taxes
payable

Getting an income tax
assessment

Taxation of
land-purchaser

VAT

Seller is VAT vendor

VAT affects estate
agency business

Include in price

Sale of property
working from home
Sale of property as a
going concern

Inheritance Tax/
Wealth tax

9.30-9.31
9.28,13.18
9,29

9,29

13,22
13,22
14,58

9.29,13.18,
12.7 footnote
4,12.9
12.9,13.19
13,18

13,19
16,36

16,37

9,29

(9) App 1

(9) 45
(9)4.5.3,4.5.8
(9)4.5.2
(13)3.7
(13)3.8
(14)3.5.3

(9)4.5.6,(13)
3.2,fn4,(12)
1441

(12)1.4.1,(13)
3.3
(13)3.2

(13) 8.2
(16) 3.5

(16) 3.5.4

(9)4.5.5
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STBB::

TECHNOLOGICAL |
ENVIRONMENT

TERMINATION

TELEVISION
ADVERTISING

TERMINATION

TTLE DEED

TOTAL COST

TOWN PLANNING
SCHEME

TPR
TRANSACTION

TRANSFER

Commercial Law | Conveyancing |

Big Small

Stamp Duty

Rental Income
Municipal Tax

Purchaser's share of
municipal rates

Transfer duty
(and calculation)

Capital Gains Tax.
(See CAPITAL GAINS
TAX)

Income tax general

Getting income tax
assessment

Income tax payable on
rental income

‘Estate agent liable
for VAT on income;
may deduct business
expenditure’

Summary of taxes
payable

Taxation of property

Taxes payable for real
estate

See GLOBALIZATION

See CONTRACT

Transfer duty
(and calculation)

Termination of offer

Lease (See also
LEASE AGREEMENTS
and LESSEE and
LESSOR)

Contracts
Offer to purchase
Of a property

To land
See COST

Definition

Value of transaction
Steps

Process

Sale and transfer
Role-players inprocess

Flowchart transfer
process

9.29,16.23

9,29
9,29
12,26

9.28,12.25,
13.19

13,19
13,22

13.20

13.20

13,22

14,58
13,22

14,31

9.28,12.25

19,32
19,12

19.40

16,13
19,32

14.69 - 14.70,
18.10

16,27

16.27,14.55

17,36
17,17

12,6
12,42

19.58,14.58,
12.42

16,36

23.15,23.22,
23.19

23,16
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(9)4.5.7,(16)
2.3.7.3

(9)45.3
(9)45.8
(12)2.41.3

(12)2.4.1.2,
(13) 3.3,
(9)4.5.2

(13)3.4
(13)3.8

(13)3.4

(13) 3.1

(13) 3.7

(14)3.6.3
(13) 3.7

(14) 2.8.1

(9)4.5.2,
(12)2.41.2

(19)2.9.2
(19)1.5.2

(19) 3.3.21

(16) 1.6
(19)2.9.2
(14) 4.5

(16) 3.3

(16) 3.3,
(14)3.4

(17) 3.5.10
(17) 2.2
(12)1.2.2

(12)3.5

(19) 5.5, (14)
35.4,(12)35

(16) 3.6.1
(23)2.2,4,31

(23) flowchart

Labour Law

TRENDS IN REAL
ESTATE PLANNING

TRIAL OFFER
TRANSFER DUTY

TRIPARTITE
ARGREEMENT

TRUST DEED
TRUST MONIES

TRUST

Conveyancing
procedure

See TAX

See also ESTATE
AGENT

Contractual capacity
Seller
Purchaser

2317

14,9

19,37

16.28,14.56

16,35
14.54,16,17

19,34
16,31
16,35

(23) 2.31

14)1.4

(19) 2.10.4.1

(16) 3.3.3,
(14) 3.4.2.10

(16) 3.4.2.4

(14) 3.3.6,
(16) 2.2.2.2

(19) 2.10.3
(16) 3.4.1.4
(16) 3.4.2.4

UNDERSPEND

UNDIVIDED SHARE

UNIT TRUSTS
USE AGREEMENT
UsSP

In common property

See SHAREBLOCK

13,12
19,47

9,11
16,18
14,42

(13)1.8
(19)4.3
(9)1.33
(16) 2.2.2.2
(14) 2.9.5.1

VACANT LAND

VALID

VALUE

Estates | Family Law |

Bond

Evaluate

Forms document
required when
purchasing

Valid sale

Valid sale - written and
signed by both parties

Valid sale contract
Lease

Option

Transaction

Value based pricing
Annuity, future value
Cost base pricing

Future and present
value

Future value formula

Value of property on
open market

Market value,
compare sales. See
also MARKET PRICE
Factors influencing
property value

Market analysis,
comparison

12.39,16.36

21,19
21.20

19,54
16.6,16.11

16.6,15.16
16.20
19,55

12,6

19,25

9,17

19,25
9.17-9.18

9,19
14,25

19,27

19,27

19,27

(12) 3.3, (16)
3.56.1

(21)3.3
(21)38.3

(19) 5.4.1.1

(126)1.3.1,
14.2

(16) 1.3.1
(16) 2.3
(19)5.4.2
(12)1.2.2
(19) 2.6
(9)2.4.1
(19) 2.6
(9)2.441

(9)24.2
(14) 2.6.2.1

(19) 2.6.1

(19)2.6.2

(19)2.6.3
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VALUERS
VALUING

VARIABLE COSTS
VARIANCE
VARIANCE ANALYISIS

VARIATION
VAT

VICARIOUS
RESPONSIBILITY

VIEWING A PROPERTY
VOETSTOOTS

VOID/VOIDABLE
CONTRACTS

VOLUME AND CAPACITY

WINDING -UP REPORT
WITHHOLDING TAX

ZONING

ZONES

Commercial Law | Conveyancing |

Big Small

Evaluate standard
home (with servitude).
See also SERVITUDE

Evaluate vacant land

Property, escalation of
property values

Evaluate sectional title
Value Statement

Property Valuers

Alease
A property

See BUDGET
variance, expenses
variance analysis
See AMENDMENTS
See TAX

Vicarious responsibili-
ty of principle

See DEFECTS

Void and voidable
contracts. See also
CONTRACTS

Deceased estate

21.19,21.21

21,19
13,9

21.20
20,4
14,65
19,25
19,43
19,26
13,6
13,11

13.10
13,11

20,22

19.30
19,32
16,12

8,14

16,32
12.10,16.44

16.27,14.55

14.55,16.27
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(21)3.2,35

(21)3.3
(13)1.6.4

5.5.2
(14)4.2.3
(19) 2.6
(19) 35
(19) 2.6.1
(13)1.4
(13)1.7

13)1.7
1317

(20)2.3.11

(19) 2.8
(19)2.9.4
(16) 1.6.2.3.5

(8)1.6

(16) 3.4.1.5

(12)1.4.2.3,
(16) 4.4.6

(16) 3.2.4.3,
(14) 3.4
(14) 3.4,

(16)3.2.4

Labour Law

This column gives the page numbers in the set of notes where each page has two

columns.

This column gives the chapter number and paragraph reference in the set of notes
where the pages are not divided into columns.

CONTACT US

Cape Town Office
8th Floor, 5 St Georges Mall, Cape Town
Tel: 021 406 9100

Blouberg Office
24 Blaauwberg Road, Table View
Tel: 021521 4000

Claremont Office

2nd Floor, Buchanan’s Chambers,
Cnr Warwick Street & Pearce Road,
Claremont

Tel: 021 673 4700

Helderberg Office

1st Floor, Titanium House, 19 Gardner
Williams Avenue, Paardevlei, Somerset
West

Tel: 021 850 6400

Hermanus Office
Unit 6, 9 College Street, Hermanus
Tel: 028 753 0033

Noordhoek Office
4 Carlton Close, Sunnydale, Noordhoek
Tel: 021 784 1580

Tyger Valley Office
5 High Street, Rosenpark, Tyger Valley
Tel: 021 943 3800
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GAUTENG

Bedfordview Office
105 Boeing Road East, Bedfordview
Tel: 011 453 0577 | Fax: 011 453 9721

Centurion Office

F&S House, c/o John Vorster Drive

& Lenchen Avenue North, Centurion
Tel: 012 001 1546 | Fax: 086 2417535

Fourways Office

Ground Floor, Block A, The Pivot,
Montecasino Boulevard, Fourways
Tel: 010 001 2632

Illovo Office

Ground Floor, Boundary Place,

18 Rivonia Road, lllovo

Tel: 011 219 6200 | Fax: 011 219 6238

EASTERN CAPE

ast London Office
1St Floor, Block B, Chesswood Office
Park, 8 Winkley Street, Berea, East
London, 5214
Tel: 043 7211234 | Fax: 043 721 0592
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